


	國立中興大學教師到職通知單(專案教師)
National Chung Hsing University Faculty Report-for-Duty Notification Form (Project Faculty)
日期:      年    月   日填送
Date: Submitted on ____/____/____ (MM/DD/YYYY)

	姓名
Name
	
	職稱
Job Title
	
	任職單位
Unit of Appointment
	[bookmark: _GoBack]
	本人簽章
Signature
	

	應聘文號
Appointment Document Number
	(  )校人聘專案字
(__)-Xiao-Ren-Pin-Zhuan-An-Zi
第    號
 No. ____
	實際到職日期
Actual Report-for-Duty Date
	年      月     日
____/____/____ (MM/DD/YYYY)

	
	
	
	依教師待遇條例第6條規定，教師之薪給，自實際到職之日起支。
According to Article 6 of the Teacher Remuneration Act, the salary of a faculty member starts from the actual onboarding date.

	二級單位主管簽章
Signature/Seal of Second-Level Unit Head
	
	一級單位主管簽章
Signature/Seal of First-Level Unit Head
	

	人事室簽註
Office of Personnel Endorsement
	綜合企劃組
Integrated Affairs Division



考試任免組
Examination and Appointment Division



考核培訓組
Assessment and Training Division




待遇退撫組
Retirement, Pension and Insurance Division



	人事室主任
Director of Personnel
	

	校長核閱
President’s Review
	

	報到時應附繳文件
Documents to Be Submitted Upon Reporting for Duty

	(  )1.	聘書影本。
	Photocopy of the appointment letter.
(  )2.	身分證影本(外籍人士附護照影本）。
	Photocopy of the ID card (for foreign nationals, photocopy of passport).
(  )3.	學歷證件影本（持國外學歷者，學位證書及成績單須經我國外交部駐外管處驗證完成，未涉及學位資格者得免附成績單）。
	Photocopy of academic credentials (for those with foreign degrees, the degree certificate and transcript must be authenticated by an overseas embassy or mission of Taiwan’s Ministry of Foreign Affairs; if degree qualification is not involved, transcripts may be omitted).
(  )4.	經歷證件影本（含教師證書）。
	Photocopy of proof of work experience (including the teacher certificate).
(  )5.	退伍令影本。
	Photocopy of military discharge order.
(  )6.	戶口名簿影本(外籍人士附居留證影本）。
	Photocopy of the household registration (for foreign nationals, photocopy of their Alien Resident Certificate).
(  )7.	公務人員履歷表 (表格可至人事室網站／表格下載項下列印)。
	Civil Servant Resume Form (the form can be downloaded and printed from the Office of Personnel website under “Forms Download”).
	    
(  )8.	國立中興大學專任教師新聘到職聲明書。
	National Chung Hsing University Statement of Reporting for Duty for Newly Appointed Full-Time Faculty Members.
(  )9.	國立中興大學進用專案計畫教學人員（研究人員）契約書3份。
	Three copies of the National Chung Hsing University Contract for the Employment of Project Teaching (Research) Personnel.
[bookmark: 到職聲明書](  )10.	專案計畫人員聘任建議表。
	Project Personnel Appointment Recommendation Form.
(  )11.	擬任人員未在中國大陸設有戶籍、領用中國大陸護照、身分證、定居證或居住證具結書
	Affidavit stating that the appointee does not hold household registration in Mainland China, nor possess a Mainland China passport, ID card, permanent residence certificate, or residence permit.


[bookmark: _Hlk170906074]註：
Remarks:
一、	請務必於到職後一週內檢齊所需文件辦妥報到手續以維個人權益。
I.	Please complete the reporting procedures and submit all necessary documents within one week after reporting for duty to safeguard your personal rights and benefits.
二、	申請學校宿舍，請至資產經營組(行政大樓1樓，校內分機272轉29)辦理。
II.	To apply for school dormitories, please visit the Property Operation Management Division (1st floor of the Administration Building, ext. 272-29).
三、	申請車輛通行證，請至事務組(行政大樓1樓，校內分機260轉23)辦理。
III.	To apply for a vehicle pass, please visit the Business Engagement Division (1st floor of the Administration Building, ext. 260-23).



